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A. Vincent, FAHEEH N BERREK —E S 45H > — T,

V. 1. A mE A WBIM v RS iy & A 0L, Xl =R
W fE A HEAY: Good morning. My name is Jack Liu.
9 WYLk T am interested in a job in your company.
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= WERILH. Could I talk to the manager, please?

A. RZ RS HNEA A, X B =5
P REH{EEK: Could I have an application form, please?
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B HNLHEZES: May I have the manager’s name, please?
= WM KA Could you tell me when he will be in?

V. )5, Bl Ti#A: Thank you. Have a nice day!
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Dialogue (at the company)

A: Hi. Can I help you?

B: Yes. My name is Nancy Wang. I | A. XH T AL R RE T 27 mH
am interested in a job in your J: My name is Nancy Wang. I am

company. interested in a job in your company.
I Nancy Wang., FRAHLE 5T w]RIH,

A: Well, we do have an office clerk | V. £¥ 0% &: We do have an office
vacancy right now. clerk vacancy right now. EATEEAH
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do KRR . B

I do believe that you should take that
course.
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clerk, BEPAELH, FEREIAK clerk
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B: Great! That's what I am looking
for. I have 3 years of experience
as an office clerk. I am very
organized and efficient.

A. Ur RIS S, R A O T &
5, HEENG, WJUXRREE: That's
what I am looking for. Tt /&7r Hhix e
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V. BfifE ] LR A4 3 L, ] LS U R
2106 (related experience), i AT
fit(personal skills), Etnxlifi I have
3 years of experience as an office
clerk. A = FMHIAELNAEEK . RGH
1% I am very organized and efficient.
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A: That’s good. Do you have a
resume with you?
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B: Yes, I do. Here you are!
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A: T will take a look at your
resume. If everything is ok, we
may call you for an interview next
week.
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interview, AR EE, HilHE 2
interviewer, #ffiiA# /& interviewee.
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trainer (55)I152) , trainee (&) .
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B: Thanks. I look forward to your
call. By the way, can I have your
business card, please?
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We look forward to seeing you again.

A. TATARAE FHRLBIIR . Afeiit: We
look forward to see you again.

V. R /R MA P RIG /T, ANER T 2D
M4 5, DMEA SR MEREE. LAYl Can
I have your business card, please?

A: Sure. Here you go.

B: Thank you very much, Mr.
Smith. Have a nice day!
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tH: Thank you very much, Mr. Smith.
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A: You too.
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